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▪ Online classes and continuous internal assessment

▪ Online examinations 

▪ Online Practicals

Patterns of Assessment begun during the 

Covid-19 Pandemic continued

The following exams were held offline in April 2022:

▪ F.Y. (both theory and practicals)

▪ S.Y.B.A.(SCJ) and T.Y.B.M.M. 

▪ T.Y. Practicals

▪ M.Sc. Theory and Practicals 



Examinations Conducted | 2021 – 22 

2021 – 22 Batch 

ATKTs

▪ Odd Semester Regular

▪ Even Semester Regular

▪ Autonomous

▪ University 100 marks

▪ University 75 marks



To ensure the smooth conduct of IA & SEE (Theory & 

Practicals) 

▪ Students and staff registered on Google GSuite for Education.

▪ Zoom Professional licenses procured for Staff.

▪ Domain IDs (@sophiacollege.edu.in) for all students, staff and for each 

department.

▪ Students’ domain IDs were added in the MIS.

▪ Sessions held to familiarise staff with Google forms and Zoom.

Continuation of Online practices | 2021-22



Good Practices for Conduct of Examinations

▪ Exam Timetables for Online SEE (Theory) for all streams prepared with 3 time slots 

(FY 9.30 am. SY 12 pm & TY 2.30 pm).

▪  All staff were involved in the conduct of Online Exams (not outsourced) with HoDs 

taking full responsibility of conduct of Exams for their respective departments.

▪ For Batch 2021-22 the breakup of weightage of SEE & IA continued to be 50:50.

▪ Departments were permitted to explore different IA formats to assess students. 

However, one descriptive element was made mandatory.

▪ Documents (SOPs) were prepared for students & Staff to facilitate smooth conduct of 

Exams.



Online Internal Assessment 

▪ Internal  Assessment Format:

▪ MCQs, Quizzes

▪ Subjective tests (Essays, short notes, numerical problems)

▪ Assignments, Projects 

▪ Interactive Modes like online vivas/ presentations etc.

▪ One descriptive element was made mandatory

To maintain a uniform pattern, a system of taking minimum 3 and maximum 4 internal 

assessments of 25 marks each was devised. 

The best two marks were then counted for the final total of 50 marks. 



Online Semester End Examinations 
(Regular/Additional/ATKT)

▪ Mock Tests held for all streams. 

▪ Exams scheduled in three batches – morning, afternoon and early evening.

▪ Extra time given to learners with LD ( following University rules).

▪ Timetables posted on college website.

▪ Online examinations held through the Google Classrooms. 

▪ Proctoring done via Zoom Meetings/Google Meets – three to four proctors for large 

classes.

▪ Results could be accessed by the students on their MIS apps.

▪ Consolidated results put on the website.

▪ Online Registration of ATKT students by the college office.



Online Semester End Examinations

Paper Pattern – Odd Semester End Exam

▪ 50 marks MCQs for all – 35 to 40 questions of 1 and 2 marks. 

(Duration – 45 to 60 mins)

Paper Pattern – Even Semester End Exam

▪ 50 marks MCQs for SY and TY – 35 to 40 questions of 1 and 2 marks. 

(Duration – 45 to 60 mins) 

▪ FY had offline written examinations



ONLINE SEMESTER END EXAMINATIONS

Question Papers:

▪ Two sets of question papers per course were submitted a week before the 

exam.

▪ These were submitted by the HoDs to the CoE on the email ID created for this 

purpose – exam.papers@sophiacollege.edu. – in in a single email.

Documents (in the prescribed format) emailed by HoDs to CoE immediately 

after each exam: 1. Conduct of Examination Report

2. Chat Record

3. Screen shots 

4. Response Sheet 

Remuneration rates had been modified in the last academic year keeping in 

mind the changed mode of examinations.

*Zoom Recordings of the entire exam were maintained by the departments.



As the First Years had been attending classes in 

the hybrid mode, the decision was taken to have 

offline written examinations for them in Semester II

Paper Pattern – Even Semester End Exam 

• 50 marks total

• 30 marks MCQs (Part A) (Duration – 30 mins)

• 20 marks short answers (Part B) (Duration – 45 mins)

OFFLINE SEMESTER END EXAMINATIONS



OFFLINE SEMESTER END EXAMINATIONS

Question Papers:

▪ Three sets of question papers per course were submitted 10 days before the 

exam.

▪ These were submitted by the HoDs to the Vice-Principal who then sealed them 

into purpose made envelopes.

Remuneration rates were modified keeping in mind the changed mode of examinations.



OFFLINE SEMESTER END EXAMINATIONS

▪ Hall tickets were issued for students through the MIS Cloud Diary. Students 

were expected to carry their hall tickets daily and they were signed by the 

Invigilators.

▪ Question banks were provided in order to help reduce exam anxiety for the 

students.



Challenges faced during 

conduct of Online exams
Action taken

Some students submitted 
the answer sheet:

▪ without joining the Google 
Exam Classroom

▪ without joining the Zoom 
meeting

▪ after the submission time was 
over

▪ Response sheets and marks of the 
students who fell under any of the 
three categories were not 
considered.

▪ Students in the first two categories  
were considered failed and had to 
give the ATKT

▪ Students who had submitted after 3 
minutes of the end of exam time 
had to give the ADDITIONAL exam.



Documents Prepared

▪ Letters of appointment as paper setter/examiner given to all teaching staff.

▪ Exam Calendar for 2021-22.

▪ A Schedule for Odd & Even Semester End (Theory & Practical) & IA Exams.

▪ Instructions/Guidelines for Paper Setters/Examiners.

▪ Instructions for Students appearing for online exams.

▪ SOP for staff for online and offline exams.

▪ Mock Test Report.

▪ Conduct of Exams/Supervision Report.



Semester End Examinations | B.M.M./B.A.(SCJ)

Most BMM exam papers had two components: 
▪ an objective component (multiple-choice questions) and 

▪ a subjective component (essay-type questions)

The following papers were fully subjective in orientation and pattern:
▪ Semester I + II: Reading Literature – I + II (FYBA(SCJ))

▪ Semester III + IV: Journalism – I + II (SYBA(SCJ))

▪ Semester III + IV: Writing I + II (SYBA(SCJ))

▪ Semester V: Editing (TYBMM | Journalism)

▪ Semester V: Journalism and Public Opinion (TYBMM | Journalism)

▪ Semester V: Issues in the Global Media (TYBMM | Journalism)

▪ Semester V: Media Planning and Buying (TYBMM | Advertising)

▪ Semester V: Copywriting (TYBMM | Advertising)

▪ Semester V: Legal Environment and Advertising Ethics (TYBMM | Advertising)



The following paper was fully objective in orientation and pattern:
▪ Semester III: Understanding Cinema (S.Y.B.M.M.) 

The following papers underwent exam reform in 2019 and 2020 to enable students to apply 

theoretical concepts in practice: 

▪ Semester I: Introduction to Photography (F.Y.B.A.(SCJ)

▪ Semester V: Reporting (T.Y.B.M.M. Journalism)

▪ Semester VI: Broadcast Journalism (T.Y.B.M.M. Journalism)

These papers were divided into multiple sections which were administered on different days, so each 

component could be given adequate focus by the students.

The Introduction to Photography paper had a mix of theory and application. The Reporting paper was 

based entirely on practical application and news analysis. Broadcast Journalism was entirely practical. 

Semester End Examinations | B.M.M./B.A.(SCJ)



Semester End Examinations | B.M.M./B.A.(SCJ)

The following papers were entirely project-oriented with viva-voce 

examinations conducted by external examiners at the end of the 

teaching term:

▪ Semester VI: Advertising Design (T.Y.B.M.M. Advertising)

▪ Semester VI: News Design (T.Y.B.M.M. Journalism)

T.Y.B.M.M .Semester VI examinations and 

F.Y.B.A.(SCJ) Semester II were held offline. 

E-booklets were designed which students could download from the Examination classroom and in 

which they typed out their answers for submission.



.
Practical Exams | B.Sc. and M.Sc.

Most B.Sc./M.Sc. departments assessed students under three categories:

1) Journal submission (of all experiments demonstrated during the semester).

2) Practical component where students were asked to write the aim, principle and requirements for the 

experiment and were given a simulation or data and then were asked to do calculations/ plot graphs and 

interpret the results.

OR 

Students were shown images of biological samples/instruments and were asked to identify or classify 

them.

3) Viva voce or quiz.

The M.Sc. Project component was evaluated by external examiners.



.Practical Exams | B.Sc.I.T.

Format for F.Y., S.Y. AND T.Y. for Odd and Even Semester 

End Practical Exam: 
 

TOTAL 50 MARKS = 10 Marks for Journal Preparation + 40 Marks Viva 

and /or Program Writing

Format of 40 marks viva and/or Program Writing -

▪ Logical and analytical reasoning questions related to programming  

were asked

• Students were asked to write certain logical sections (code snippets) of 

the program and case studies were given for evaluation



.

ATKT/Additional 

▪ The Examiners entered marks on the Excel Sheets sent by the College Office (IA, 

Practicals and SEE) and forwarded marks to CoE and 

mis.marks@sophiacollege.edu.in, thereby ensuring that all students had been 

accounted for.

▪ Marks entry done by MIS operators.

Semester End Exam 

▪ The Examiners entered marks (IA and SEE) online on the MIS.

▪ The HoDs also sent marks to CoE and to specially created 

mis.marks@sophiacollege.edu.in through their department ID.

▪ Members of the Results Sub-committee checked to ensure that all marksheets have 

been received.

▪ For offline exams, marksheets were submitted along with the answer sheets.

Submission of Marks



Semester End 

Examinations/ATKTs/Additional Exams

PROCESS



PRE-EXAM 

Committee meet

&  declaration of 

schedule

Mock Exams 

conducted

(for online exams)

Exams conducted

Assessment and 

Submission of 

marks

ModerationMarks entry onlineGracing

Results processed
Reassessment 

(for F.Y./M.Sc. 

short notes)

2nd result 

processing 

(after 

reassessment)

Mark Sheet

Vigilence Committee 

meets students found 

using Unfair Means



Post-Examination Work

Result processing: 

MIS software generates the Resolution Reports along with the 

Consolidated Results.

Marks Settlement Meeting – Principal, CoE, Vice Principals and 

Coordinators of Unaided courses, Deputy CoEs.

Preparing Report for Gracing Criteria for the session.





.Declaration of Results

• Results declared within 45 days of the exams

• Results posted on the Website and the Students’ MIS 

Cloud Diary

• Notices posted on the website

• Revaluation (only for F.Y./M.Sc. short notes)



.10 Point Grading System

Less than 40



Consolidated Results: Display Sheet



Display on Students’ MIS



Display on Students’ MIS



Grade Card: Enhanced with security features



Grade Card: Enhanced with security features



.Special Features

▪ Student-centred.

▪ Continued use of Domain IDs.

▪ Not outsourced.

▪ Special header, designed for the exam Google form by a staff membe, 

continued to be used.

▪ Mock tests.

▪ Internal Assessment – Marks announced in classes after two activities.

▪ IA ATKTs – Two or more activities were made compulsory.

▪ Revaluation of Part B of Offline exams was permitted.



.Good Practices

▪ Separate Google Classroom (online exams) for students with Learning 

Disabilities. 

▪ LD students seated in a separate room for offline exams

▪ New forms created for faculty to record mistakes in mark entry. 

▪ New coloured envelopes (class-wise) instituted for holding exam paper sets.

▪ M.Sc. - External examiners for evaluation of Projects.

▪ Concessions given to students representing the College in Sports at events 

held during the exams.



Thank you
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